Study Guide for the Final Exam
The first section will contain 40 multiple choice questions, taken primarily from the textbook.  All of the questions will be covered in the textbook, but in some cases, we will have discussed the issues in class as well.  The final exam is comprehensive, but about ½ will come from the material covered since the second quiz.  The exam will cover all chapters that have been assigned in the book, as well as all lectures.  See the syllabus for a listing of the chapters and the units.
The questions have been chosen to explore broad issues covered in the chapters.  For the sections covered before the last quiz, the two quizzes themselves are a good guide to the types of things that may be on the final.  There may be some definitional questions, but most will be about major theories and their applications.  I am not trying to fool you or test you on some obscure facts in the book.  The questions are main stream and focus on the important material from the text.

The second section contains short answer questions.  These questions are designed to be answered in 3-5 sentences.  You may use bullets to respond—you do not have to write complete sentences.  But, please make sure your answers are clear and to the point.  You should be able to respond within the space provided and have sufficient room for a full-credit answer.  Writing more does not compensate for not knowing the answer.  In most questions, there are key words, or key concepts.  For example, if I were to ask about transactional leadership, the key concept is leader actions results in follower reaction…a transaction between leader and follower.  If you identify the key issue or concept, you will generally get full credit.
The short answer questions focus primarily on material from the classroom discussion and the class notes that are posted on the website.  Many of the subjects are covered in the textbook as well.  In addition, there may also be questions that relate to the student presentations given in class.  
Please note that you may have had personal experience or opinions about the issues in these questions, but that is not the subject of the quiz.  The quiz is designed to test your learning in this class, so your answers should be based on the material presented in class and in the textbook.  I am not testing your life experience, but your learning in this class.  Your answers should reflect the material presented, even if you have contrary opinions about any of the issues.  

Material covered

As indicated, the final exam will be comprehensive.  It will cover all assigned chapters, with more emphasis on those chapters not covered in the two quizzes.  Everything is fair game for the final exam, but larger issues, identified in class, or by section headings in the book are the most common subjects for questions on the exam.  In the book, look for section headings, bold type, special subjects that are in a box, heading in color, etc.  Look at an understand the exhibits.  Read the chapter summaries.  Also, use the "Questions for Review" at the end of the chapter.  You may also want to use the author's website and do the practice tests.  

The material from the classroom is much the same.  The notes are posted on the website.  In many cases, these notes are full text.  You do NOT have to read the entire set of notes to be successful on the test.  Again, look for major concepts.  Look for bold or underlined passages. Look at the section headings.  If there is a topic you don't understand, look more carefully at it.   
How to Study for the Quiz

To summarize:

Read the textbook.  Again, focus on the major issues, theories and processes.  Look at the headings within the chapters, the definitions scattered throughout the chapters, and the "summary and implications for managers" at the end of each chapter.  Look at the review questions and the critical thinking questions at the end of the chapter.
Review the class notes in the website.  The notes are extensive, and are meant as a record of everything discussed in the class.  You don't have to read them in detail, but they should be used to augment your understanding of the class material.  Look for major themes and highlighted material.  Compare the notes to your recollections of the class discussions to determine the most important issues.  

Review the class assignments and activities.  Try to determine how these assignments relate to the material for that class.  What were the major issues the assignment was attempting to explore?  Relate this back to the lecture and textbook concepts.  

Do the sample review questions at the end of each chapter.  You may also want to go on line and look at the questions in the textbook website.  

Look at the outlines from the Student Presentations.  Look for major themes and concepts.  Ask yourself why this subject was included in the study of OB.  

